Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

L]

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners” Guide® which is updaled from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amandments must be approved by the authority and propery initialled.

The authority should receive and note the Annual Intemnal Audit Report before approving the Annual
Governance Statement and the accounts.

Uszse the checklist provided below to review the AGAR for completeness before refuming it to the extemnal
auditor by email or post (not both) no later than 30 June 2025,

The Annual Governance Statement (Seclion 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFQO) must cerify the accounts [Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounis.

The RFO is requined o commance the public rghts penod as soon as practical after the date of the AGAR approval.

You must inform your external auditoer about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

Make sure that the copy of the bank reconciliation 1o be sent to yvour external auditor with the AGAR covars all
the bank accounts, If the authority holds any shor-term investments, note their value on the bank
reconciliation. The external auditor must be able to agrea the bank reconciliation to Box 8 on the accounting
statermenis [{Section 2, page 5). An explanation must be provided of any differance betwesen Box ¥ and

Box 8. More halp on bank reconciliation is available in the Praclifioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants 1o know that you understand the
reasons for all varances. Include complete numerical and narrative analysis to suppor the full variance.

If the bank reconciliation is incomplete or varances not fully explained then additional cosis may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFQ), on behalf of the authority, must sei the commencement date for the
axercize of public rights of 30 consecutive working days which must incluede the first ten waorking days of July,

The authority must publish on the auihority website/webpage the information required by Regulation 15 (2],
Accounts and Audit Requlations 2015, including the period for the exercise of public righis and the name and
address of the external auditor before 1 July 2025.

Completion checklist = ‘Mo’ answers mea

&l sections Have all ighlighted boxes have been compeled?
Has all additiens! information reguestad, including the dates set for the pericd L
for the exercise of publlc rights, bean provided for the external auditor?
Iritesnad Audit Repon | Have allheghlighted boxes been complsted by theinternal suditorand explanationa provided ?) -~
Section 1 Fer any stalement 1o which the response is ‘no’, has an explanation been published? | vy
Sachon 2 Has the Responsible Financial Officer signed the accounling stalements before J

Sections 1and 2 | Trust funds — have all disclosures been made il the authorty as a body corporate Is a Fﬁﬁ

presentation i the authomy lor approval?

Has the authority's approval of the accounting statements been confinmed /
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published wheve required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box &7 _,.-r""
Has an explanation of any difference betweaen Box T and Box 8 bean provided? I'l'IIJIIFE'r

ol managing trustes? NB: do nol send st acoounting statements unless requestad.
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*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada ong.uk
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Annual Internal Audit Report 2024/25
LEWKNOR PARISH COUNCIL

www lewknorparishcouncil.gov.uk

During the financial year ended 31 March 2025, this autharity's inflermal audilor acting independently and on the
Gasis of an assessmant of risk, camed ot & seleciive assessment of compliance with the rebevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The intemal audit for 2024/25 has been carmied oul in accondance with this authority's needs and planned covorge.
On the basis of the findings in the arcas examined, the internal audit conclusions are summartsed in B table, Set
oul below ane the objactives ol imtermal contral and alongside are the infemal audit conclusions on whathar, In all
significant respects, the control objectives were being achieved throughout the financial yaar to a standard adeguate
ko mial tha nesds of this authority:

Inteérmal control ohjective

A, WMWWWManmthHmM
. This authonty complied with fis firancial regulaSions, paymerts wene Suppaned by voices, &l
c, MMHMhmrmhmqudMnm
o amangements io manage hoesa, |

O The precopl of rates requiement resullsd kom an adeguate udgetary pocess: ErGOraRE aaer]
hes buschiperl wins roguilary monBomed; ard FESAnves wene appropriale.

E. Expecied income was fully recesved, bassd on comrect prices, propesly reconded and prosmpthy
barked, and VAT was appropriately accourdad foe, -

F. mehmmuwumﬂjwwW all peilly cash expendibure wits Appecyed
_and VAT apprognatal sccounled fo

—

. Salaries o empioyaes and mmmmﬂmmm uuam&q:*:
appeonals, mdFM’Em‘dHIrlqunmﬁwrrmrmd

H Mwmwwﬂnmwmﬂnwmﬂ-mm
|_ memtmmﬂnmnmmwmﬂdmrghm

MMMMHWMMMMWW b {rcaipts |
| e papmenis o inoomee and axpencfure), wmm“mwwmmm I
mewﬁum“mwﬂmwmmMm
K. W the authority corified Bualf &e sxempl from & bmiled assumnce neviow bn 202074, It med e |
mmmmm mgm.lfumamlult_:.-f'a-":*l'".‘:'l‘.:lslmrﬂ W
riwview of it 202304 AGAR bok ol coversd)

—

[ L. The authority publishad the required infarmation on a websiehwebpage up 10 dote o the ime of the
MMHWWEEWML « |

[ |ﬁhmwhﬂthmﬂymmwlmﬂhhmd
puttlic righls: a8 requied by (he Aceourls and Audit Rioguiations (dunng i 2024-25 AGAR peaoa. | v
weitrd puic Aigriats In reiation ip tne J023-24 AGAR evidanced by @ nodice on the webals ancicr |
___Bummanty approved minules confrming e gafes sl | | |

KT mmmwmmmmuumm o | i
R AL -:Fﬁega T Guidanco Modns), |

tittttttntn-‘

0. (For local councils only)
Trust funds (inchuding charitabie) - The council med its responsibilitios as B nustee. i ] ¥

For gy oifer risk aneas identified by this euthonty adequate controts existed (st amy other nsk amas on separate shogts if noeded),
Ciate{s] intarmal audit undertaken Mama of parson who carmed oul e intemal audil
26/04/2025 27/04/2025 03/05/2025 ANDREA QUGHTON

Signature of parson who
chTiesd oul the inlemal audil Date

It the response is ‘'no’ please state the implications and action being iaken o address woakness in contral
identificd (add separate sheots i needod), o

"Moot I e responss i rol covensd” ploame state whon tha mast fecent ndenmal sucit wirk was dons if Ihis an6a and whien il is
next plarnod; of, i coverage is not requinsd, the annual intemal audrt nepor maEs! xpisn wity pol (a0d separate sheels if reased].

030572025




Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of

LEWKNOR PARISH COUNCIL

our responsibility for ensuring that there is a sound system of interal contral, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect (o the Accounting Statements for the year ended 31 March 2025, that;

1. Wi P Pl W plate arrangiians [ efsclve financial
managemenl fuing the yoar, and for the prepanation of
ihe accounting stalomants.

propaed i acoswnling stalamants @ aopordance
ATl i Accoumts s Awdil Regudations

Z Wi maintained an adequate gystem of inlemal conirol
WG maasuhes du&lﬂl‘lﬂd 15 groevand and detec! rawd
and comagtion and reviewed s offoctvorsss,

fnade propar arangenants nd accepied resoon sy
for safeguarding the pubdic maney and resoUCes &1
its chirge

|3 W took all reasonable stops o assure oursels
thaf thene are no matters of atual of potental

| non-comgiiance with |aws, roguiations and Progsr
Practces Mal ohild Rave & sagnibcant Srancial effec

an e ability of 1his authority 10 condiud s

business or manage its fnances.

T only Jone wihal ¥ had e fagal povear o do ang haa
earmaled Wil Propsy Prachices o downg 8o

4. Wo provided proper opporiunity durning the yaar Tor
1ha axencss ol elecions’ Aghle in accortance with tho
requitements of the Accounts and Audit Regulations.

IR R T AL B |

during e RS QAT A parsong inlevedned e coporiundy
inspoct and ask guestions abouf this auffanty’s accowls

5. W carded oul an assessment of the rsks tacing this
authority and bk appropriale sheps o manags (hase
rigics, Ichsding e intreduction of inlernal conlrole andiod
axlennal indurarnds cover where risguired.

congdanad and dacumanted e inancial and ofbar fake ¢
facas god deall with P propank:

.E..'u'h'«u mamimlainesd trecaghoiit the yaar an sdeguale and
efiective sysiem of intomal sudil of the accouning
MCoPOS and comingl Sysiams

armngsd i a compedant porsan, indapencent of Me fnanoie
coninols and procedunrs, i gher an ohiective viow an whether
irtavral sanfaels maeal e sesds af e Smaler sulianhy

7. W iook appeopriate achion on il maikers rmised
i rapons Tram intermal and salemal audd

e s

responded fo madiers broughl o 5 alfevdion by siemail and
wrlornal g

B, 'We cortidensd whether any liigation, llabiltes or
COMMilMments. avanis or TAnsachions, Geourming oither
during or alter e year-end, have a financal impact on
(hi. aulharily and, whsrns appropiate, hense included esm
in Bhe accounting stabements,

8. (For looal councils onby] Trust funds: including
charitabla, In our capachy a6 ha sola managing
frusbess wa Sschaspsd cur -HDD:IHI‘MI:H‘H"
reaporsbdilies for the hendispasasts, induding
finmncial reporting and. ¥ requined, indapanden
aaETinaion oF audil

cisciosed avaryihing ¥ showld have aboul Iz busmezs aciivly
churag [Fed iy incluchng evends aking place adler e poor
gvad i rodovginl

faans el ail of T3 responshibes whers, as & hody
corpormde, Il (s a sole manoging irusios of @ docal
IFUS] 0F fesris

v

“Please provide explanations to the external auditor on a separate sheet for each "No' response and describe
how the authority will address the weaknesses identified. These sheets musi be published with the Annual

Governance Statement.

Thig Annual Gowernancs Staterment was approved at a
meating of the autharity on

12 6512025

Signed by the Chair and Cleck of the meating whera
approval was given:

and recorded as minute reference: Char
9b ik
www.lewknorparishcouncil.gov.uk
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Section 2 - Accounting Statements 2024/25 for

LEWKNOR PARISH COUNCIL

1. Balances broughl Tadal balwices and rasanses af the baginning of the yoar

forwand 24 BE5 21,391 | a5 mecontind in the Snancis! reconds. Value must agree o
Box T of prawviowus year.

2. (+} Pracapt or Rates and Toral amownt of precapt (or for [DEs ratas and wips)
Leviaa 18,000 20,000| recened or receivablie in the yaar Exclide any grants

recatved.

3. (#) Tdal other receipts Tl incormd of nrceipds 85 ecorded in the cashbook exs

5,035 9 838/ the precept or ratesfevies eceived (line 2). Include any
grivds nrcihved

4. [-) Stafl cosls Total axpendifure or papments mads fo and on behalf

of all prmplopess, MCLDE VOSS SRIAMES AT WERes
E'MD E‘E?T amployars N contnbutions, employers pension
condriburtions, gratwiies and severance paymanis

5. (-1 Loan interast/capital Toral expandifure or paymers of capiod and inferest
repaymenis 0 0| made during the year on the suthorily's bomowings (i any).

6. {-) Al aothar payments Tolal pxpendiure oF papments a8 recorded in the cash-

18,009 17,238 book less staff costs (line 4) and loan inleresticapital
repayments fline 5).

7. (=) Balances carried Tt Total balances and resanves at the end of the year, Mus!
forward 21,301 | 25 Nl 52 | equal (1+2+3) - (4+5+8)

{ 8. Total value of cash and ; The sum of aif cument and deposil bank sccounts, cash
sharl lerm investments 21,391|25 | 14,5 2 | hoidings and short ferm immstments held as at 31 March -
= To agree with bank reconciliation,

9. Todal ficed assets plus The vaiue of all the propedy the authorty owns - i is made
lang tem investmants 19,423 19, 423| up of all is fixed assels and long ferm invesimants as af
and assats 37 March.

10. Total bosrowings The ouistanding capital batance &% af 37 March of aif lbans

0 O freem thirg parties fincluding PWLE).

For Local Councils Only

11a. Disclosure note e Trust funds
(including charitabda)

11b. Dischosure node ra Trust funds
[imcluding charilabls)

The Cowncl, as a body corporale, acls as sole inustes and
is responsibla for managing Trusd unds or assels

The figives in the sccouniing shafemants above
exciide any Trust fransachions.

| carlify that lor the year ended 31 March 2025 the Accounling
Statermants in this Annual Governance and Accountabdily
Return have baan prepared on either a receipts and payments
ar intoeme and expenditere basis following the guidanti in
Govarmance and Accountability for Smaller Authorites = a
Practitioners’ Guide 1o Proper Practices and presant fairky
the: financial pastion of this authority,

Signed by Responsible Financial Officer before being
presented to the authority for approval

e o5 /2005

I confirm thal these Accounting Stalements were
appraved By this awlhoddly on this date:

12 [o5/2025

as recorded in minuie relenence:

9dc

Signad by Chair of the meeting where the Accounting
Stalameants a

Iovest

Annual Governance and Accountability Return 2024525 Form 3
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