
To be completed by Local Councils, lntemal Drainage Boards and other Smaller Authorities*;. where the higher of gros6 income or gross expenditure exceeded €25,000 but did not exceed
e6.5 million; or. where the higher of gross income or gross exponditur€ was €25t000
or ress but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limitod assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Govemance and Accountability Return at the
end of each financial year in accordance with Propet Prcctices-

2. TheAnnual Governance and Accountability Retum is made up of three parts, pages 3 to 6:
. The Annual lnlernal Audlt Report must be completed by the authority's internal auditor.
. Sections I and 2 must be completed and approved by the authority.
. Soctlor 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Secton 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website^/vebpage
belote I July 2024,

4. An authority with either gross income or gross expenditure exceeding e25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external audilor by email or post (not both)
no laterthan 30 June 2024. Reminder letters will incur a charge of f40 +VAT:
. the Annual Govemance and Accountability Retum Seclions 1 and 2, together with
. a bank reconciliation es el31 Merch 2024
. an explanation of any significant year on year variances in the accounting statements
. notification ofthe commencement date of the pe.iod for the exercise of public .ights
. Annual lnternal Audit Repon2O23l24

Unless requested, do not send any additional documents to your external auditor. Your extemal auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Seclion l, Section 2 and Scction 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under theAccounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:. Soctlon I - Annual Govemanco Statement 2023/24, approved and signed, page 4
. Section 2 - Accounting StatemenG 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:
. Notice of conclusion of audit. Section 3 - ExternalAudltor Report and Ce ificate
. Sections 1 and 2 of AGAR induding any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish theAnnual lnternalAudit Report, page 3.

aar a camplate list ot bodies that nay be smallet autho.ities refer to schedute 2 to lhe Locat Audit and Accountabitity Act 2014
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Have all highliqhted boxes have been compleled?

Has all additional infomation requesled, including the dates Eet for the period
for the exercise of public rights, been provided for the externalaudilof

lntemalAudil Report Have all highlighted boxes been completed bylhe intemalauditorand explanatons provided?

Section 1 For any statement to which the rcsponse is'no', has an explanation been published?

^J,AHas the Responsible Financial Officer signed the accouniing statements before
presentalion to tho authorily for approval?

Has the authority's approval ofthe accounting statoments been confirmed
by tha signature oflhe Chajroi the apprcval meeling?

Has an explanation of signifcant variations been published where required?

Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8?

Section 2

Has an explanation of any difference between Box 7 and Box I been provided? NiA
Sections 1 and 2 Trust tunds - have all disclosures boen made if the authority as a body coryorate is a

solo managing trustee? NB: do not send {rust accounting statements unless €qu€sled. Nin
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24
. The authority must comply wilh Propet Pructices in completing Sections'1 and 2 ofthisAGAR. Proper

Practlcos are found in the Ptuctitioners' Guide* which is updated from time to time and contains eveMhing
needed to prepare successfully for the financ;al year-end and the subsequentwork by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is propedy signed and daled. Any
amendments must be app.oved by the authority and propedy lnitialled.

. The authority should receive and note the Annual lntemal Audit Report before approving the Annual
Governance Statement and the accounts.

' lJse the checklist provided below to review lhe AGAR for completeness before returning it to the external
auditor by email or post (nol both) no later than 30 June 2024.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute rcferences.

. The Responsible Financial Omcer (RFO) must certify the accounts (Section 2) before lhey are presented to
the authority for approval. The autho ty must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical afrer the date of the AGAR approval.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide aolevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR cove.s all
the bank accounts. lfthe authority holds any short-term investments, note theirvalue on the bank
reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8- I\,,!ore help on bank reconciliation is available in the Pracrfionels' Guide*.

. Explain tully significanl variances in tho accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and nanative analysis to support the full variance.

. lf the bank reconciliation is incomplete or variances not lully explained then additional costs may be incured.

' I\rake sure that the accounling stalements add up and that the balance carried forward from the previous year
(Box 7 of2023) equals the balance brought forward in the cunent year (Box 1 of 2024).

. The Responsible Financial Oficer (RFO), on behatf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority musl publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for tho exercise of public rights and the name and
address ofthe external auditor before I July 2024,

- a Practitionefs' Guide to Prcpet Phctices,
from www.ada,org.uk

Completion checklist- No'answers mean you rnay not have met requirements No

n



Annual lnternal Audit Report 2023/24

LEKWNOR PARISH COUNCIL

www.lewknorparishcouncil.gov.uk

During the financial year ended 3'1 l\rarch 2024, this aulhority's inlerual audilor acting independenlly and on the
basis of an assessment of risk, ca(ied out a selective assessment ofcompliance with the relevanl procedutes and
conlrols in operation and obtained approprlate evidence from the authority.

The internaLaud t for 2023/24 has been carrled out in accordance with ihis authorty s needs and planned coverage.
On the bas s of the flndings in the areas examined, the internal audit conclusions are summarised ln this table. Set
out below ere lhe objectives of internal control and alongslde are the inlernal audil conclusions on whether, in all
significant respects, the control objectives were being achieved throughoul the financial year to a standard adequate
to meet lhe needs of this aulhority.

A. Appropnate accounting records have been propedy kept throughoutthe financialyear

B. Thls aulhorily corn plied wiih its i ianc al regulations, paymenls were su pporled by invoices a I

expend ure was approved and VAT was appropriately accounled for

C. This authority assessed tre sagnilicant risks to achieving its objectives and reviewed lhe adequacy
of arang€m€nts to manage ihese.

D. The precepl or rates requiemenl rcsulted from an adequalo budg6tary pro€essi progress against
lhe budget was regulady monitored; and reserves were appropfiate.

E. Expected income was fully recerved based of correct prices properly recorded and promptly
bankediand VAT was appropriately accounted for.

E Petiy cash paymenis were properLy supported by receipts al petty cash expenditurewas epproved
and vaT appropriately accor.rnted for.

G. Salanes lo empioyees and allowances to members were pard in accordance with this authority's
approvals, and PAYE and Nlrequiremenls were properly applied.

H. Assel and rnvestments regislers were complele and accurale and properly maintained

L Periodic bank accounl reconcilialons were prope.ly carried oul during the year

J. Accolnl ng slalements prepared dlrifg the year werc prepared on the correct ac.ounl ng bas s (eceipts
and payments or income and expendiiLJre), agreed tolhe cash book. supported by an adequate aLrdlt

trai from unde ylng records and where appropiate debtors and credilorswere properly rccorded.

K. lf the aulhority cedified itself as exempt f.om a limited assurance revlew in 202223 I met the
exemption crlreria and correctLy dsclared tself exempt. (lfthe authonty had a limiled assurance
review of its 2OZZ23 AGAR tick 'hat covered")

L. The authority published the required infomatron on a website/webpage up to dale at lhe time of the
anternalaudii an accordance with the relevant legislation.

M. ln the year covered by thisAGAR, the author iy .orrectly provided for a period for th6 exercise of
publc ights as required byiheAccounts and Audit Re1rlalions (during the 2A2324AGAR peiod,
werc public rights in relation to he 2422-23 AGAR evidenced by a notice an the websila and/ot
authority approved minutes confimkg the dates set)

N. The authority has complied wth the plblcation requirements for 2022123 AGAR
(see AGAR Page 1 Guidance Nates)-

lnternal control obiective Nol

O. (For locrl councils only)
Trusl funds (including chaniable)-fhe council met its .esponsibililies as a lruslee

For any other risk areas identified by th s aulhonly adeqL-iate conlrols existed (list any other risk areas on separatersheets if needed)

Date(s) internal audit undertaken Name of person who carried out the internal audit

0710412024 1310412024 01105D024 JANE OLDS

*fl::{:'iL:ffi11J::.* J 'c.u,r.. Dare o1tost2o24

"lf lhe respon3e 13 'no' please state tho implications and actlon being tak6n to addr€! any weakneas in control
identified (.dd separate sheets if noed€d).
*Note: lflhe response is not cover€d'please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not reqiired, fle annual inlemal audit report must explain why not (add separaie sheets ii needed).
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

LEKWNOR PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation ofthe Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Sbtements for the year ended 31 March 2024, that:

l.We have put n pace ar6nggments ior efiective fnancial
managetronl during the year, and ior lhe preparation oi
&e accountng slatements.

prepated its ac@Lhling *atements in accatdance
wnh the Acbuhts ahd Audn Regulations.

2- We maintained an adequale syslem ofinlernai@ntbl
incuding measures deslgned to prevent a.d detecl frald
and Brtuption and rev ewed its effeciiveness.

nada propat arangements an.] accepted respohsibihy
for safeguarding the pub c naney and eeurces in

3. We look a I reasonable steps to assu.e ouEelves
thallhoro are ho hatlors ofaciualor potential
non cohplian@with laws, egurationsand Proper
Praclicos ihar could have a s g.ifi canl lnanoial etrec1
on the abillly otlhls autho tytoconductG
business or ma.age itslinances.

has only dane whal it has the legal pawer ta do and has
conplied wnh Prcpe. Ptactices in doihg sa.

4. We provided proper oppo.iunily during the yearror
the exe.cise ofelecaoB ghls in accordance with lhe
reqlirements of tie Aeounts and Aodit R6gllations.

dunhg the yeat save all pereons interested the appanuniy ta
tn.ppLl ano asl quest@a, abaut'ht\ dLthoritt's d .aunt..

5.We caried outan assessmentof the riskslacingthls
authonty andtook appropriate steps to managethose
nsks, incJLding the introdlclior ot inlernalontols and/or
exie.na insurance coverwhere requ red.

@nsideed and docunented lhe frnanchl and other nsks il
laces ahd dealt wilh thad ptapely

6. We ma nG ned tholoholt $e year an adequateand
effeclive sysiem of iniernal aldll of th5 amuntino
remrds snd conAol systems.

aianged fot a @n@tent pe6an, independent af lhe flnancial
cantols ahd procedures, ta qive an abjective view on whether
ihtenal hnttuls reet the needs ol this snaler authotity.

responded ta nafters brcught ta its aftentan W intenat and

8- We corsidercd whelher anv iiliqation, iabiltrBs o.
cotomilmenls, events or tEnsacllons, occurirg e ther
during or afler tho yearend, have a iinancial impacl on
this au$onty and, ,here aopropriate, have incLLded them
n the accolnUng slatemenls

disclos..l evetfrhing il shauld have abaut its busnN activtly
dudng he yeat ihcludihg a@nts laking place ahet lhe year

9. (For local councils only)lrusltunds lnclud ng
charitable.ln olr capacily as ihe sole manaqing
trustee we discharOed ou. B.couniabilily
r6spons bilites ior lhe tund(s/assets, including
inaf,cial reponing and, if reqlired, independent

has met all of ils tesponsibifiies where, as a bady
@tpoate, ft is a ele nanaging tusree af a la@l

"Please provide explanatlons to the extsmalaudltor on a separate sheet for each 'No' rcsponse and descrlb€
how the authorily will address th€ weaknesse6 identified. These sheets must be published with theAnnual
Govemance Statement.

This Annual Governance Statement was approved al a
meeling of th€ authorily on:

13 los lec>z_*
and recorded as minute reference:

l+a^-\ 1l.j

Signed by the Chairand Clerk of lhe meeting where
approvalwas given:

Chair

Clerk

www.lewknorparishcouncil.gov. uk
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Section 2 - Accounting Statements 2023124 tor

LEKWNOR PARISH COUNCIL

8. Toralvalue of cash and
shod lerrn nvestrnenls 24,665 21,391

The sun of all cunent and depasn bank accounts, cash
holdings and shon bm investments held as at31 March-
To agree with bank rcconcitiation.

9. Total fixed asseis p{us

lofg term investments '19,423 19,423
The valua of allthe prapeiy the authority awns - it is nade
up af all its fixed assets and long tern investrnents as at

0 o
The outstanding capital ttalance as at 31 March of all loans
fron thid panies (incluc ng PWLB).

12,880 24,66s
Total balan@s and reseryes at the beginning af the yeat
as recorded in the financial records. Value nust agree ta
Box / of Wious year-

2. (+) Precepl or Rates and
1 8 000 18,000

Tatal anount of precept (ar fot lDBs rates and levies)
received or receivable in the yea. Exclude any qrants

3. (+)Toral orher rcceipts
10,597 5,035

Total income or receipts as recar.led in the cashbaak less
the preceptor rates/levies received (Ine 2). lnclude any

4. (") Staff costs

6 1 8,300

Tatal expenditure or paynents nade to and on behalf
ata ?nptoyees lhctude gross salahes ahd hages
enployeE Nl conttibutions, enprryers pensian
contnbutions, gratuties and *rcrance paymenb.

5. C) Loan intercsUcapilal
0 0

Tatal expenditute or payments of captal and interest
nade dunng the yeat on the authority's boffowings (if any)

6. (-)All other payments
10,617 18,009

Tolal expendibJre ot payments as r€corded in the cash-
book tess statl costs (tine 4) and loan interesvcaptal

7. (=)Balances caffied
24,665 21,391

Totat batances and reseryes al the end ofthe year. MusI
equat (1 +2+3) " (4+5+6).

Please round allflgurcs to nearest rl. Do not leave any
boxes blank and repartf0 at Nilbalances. Allfigures nust
asree to undetlyins linancial recarcls

11a. Disclosure nole re Ttustfunds
(including chanlable)

Tho Council, as a body carporcte, acts as sole trustee and
is responsible tor managing r/usr r?rnds or ass6ls.

11b. Disclosure noie re Trustfunds
(including charilable)

The figures in the accounling statements abov6
axclude any Trust ttansactions-

I certih/ that for the year ended 3'1 Ma.ch 2024 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on eilher a receipts and payments
oI income and oxponditure basis following th6 guidance in
Govornance and Aocountability for Smallor Authorities - e
Practitioners' Guide to Proper Praclices and presentfairly
the fnancial position oflhis aulhority.
Signed by Respon6ible Financial Officer before being

I conflrm that these Accounling Statements were
approved by this authority on this date:

lBlcsl>-az1'-

as reco.ded in minute reference:

nted to the authority for approvsl
\lo*- 1c-

Signed by Chair oflhe meeling where theAccounting
Stalemenis were aporoved ,

Date
' Bloslzaz:t
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Our .esponsibility as audilors lo complete a limite.l assuranee review is sei oui by the NalionalAudir Ofiice (NAO).
A lirnited assu€nc€ review is nota fullstatutory auclit, at does nol consiituie an audir carried oL.t in accordance with
nlernalional Standards on Auditing (UK & lreland) and hence it does nol provide tne same level oJ assu.ance thal

such an audil would. The UKGovernrnent has delermlned that a lower level oi assurance than that provided by atull
statutory aldit is appropiate for those loca!publlc bodieswjth the lowesl lelels ofspendi.g

U nder a limiled assurance ,eview, ihe auditor is responsible for reviewing Sections 1 and 2 of ihe Annml Governance
and Accounlabilily Return in accordance with NAO Auditor Guidance Note 0? (AGN 02) as issued by the NAO on
behalJ of the Comptroller and Alditor General. AGN 02 is avaitabte from rhe NAO websire
https/wwv nao.org.uUcode-audirp.acllce/guidance and iniormationJoFauditors/

Secuon 3 - Extemal Audilor Report and Certilicata 2023124

ln respect of Lewknor parish councit

1 Respective responsibilities ot the body and the auditor

3 External auditor ceftificale 2023124

We certiryks.e€f-€eCiF that we have compleled our review of Sections 1 and 2 of the Annual
Governance and Accountability Return, and discharged our responsibilities under the Local Audit and
Accountabiljty Act 2014, for the year ended 31 March 2024

Y voonE

7'.'/&v<€

This authority is responsible lor ensudng lhat ias linancial management is adequate and eflective and that it has a
sound system ol inlernal control The autlodly prepa.es an Annuat covemance and Accountabitity Reium !n
ac$ftance with P.ope. Praclices which:
. summarises the accouniing recods for the yearended 31 luarch 2024i and
' confirms and provides assurance on lhose rnatlers thal are relevanl to our dllies and responsibitiiies as exremat

2 External auditor repan 2023124

On the basis ofour review ofSeclions 1 and 2 ofrhe Annuatcovemance and Accountability Retum, Ln our oprnron
the infomaiion in Seclions 1 and 2 of the Annual Governance and Accountability Relum is in accordance wiih the
PrcperPractices and no olher matters have come to ourattention giving cause for concern that retevant tegistaiion
and regulatory requrrements have not been met.

Olher matiers not aft€cling ouropinion which we draw lo the atlenlion ofthe authoity:

lnsufficient lnformalion was provided wilh the nitial supporting data submitled for rev ew wtlh regards io signincanr
variances, wh ich was laier provided on request The Pansh Council should in fuiure ensure thai alt the necessary
suppoding informalion is provided wih t\eir annual submission

:We6d€cq!{esPsirI}r).G:ls

External Auclitor Na m€

Exte rnal Audiior Signalure
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