
Annual Governance and Accountability Return 2023124 Form 3

To be completed by Local Councils, Intemal Drainage Boards and other Smaller Authorities*:. where the hlghor of gross income or gross expenditure exceeded €25,000 but did nol exceed
96.5 milllon: ot. where lhe highor of gross income or gross expendituro was 925,000
or leas but that:
. are unable to certify themgelves as exempt (fee payable); or
. have requesled a limited assurancs review (fee payable)

Guidance notos on completing Form 3 of the Annual Governance and
Accountability R eturn 2023124
1. Every smaller authority jn England that either received gross income or incurred gross expenditure

exceeding f25,000 mu6t complete Form 3 of theAnnual Govemance and Accountability Retum at the
end ofeach flnancial year in accordance with Proper Pructices-

2. TheAnnua! Governance and Accounlability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections I and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Secton '1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on tho authority website/webpage
belore 'l July 2024,

4. An authority with either gross income or gross expenditure exceeding !25,000 or an authority with
neither income nor expenditure exceeding !25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of 140 +VAT:
. the Annual Govemance and Accountability Retum Sections 1 and 2, together with
. a bank reconciliation as al31 March 2024
. an explanation of any signiticant year on year variances in the accounting statements
. notification of the commencement date oI the period tor the exercise of public rights
. Annual lnternalAudit Repon 2023124

Unless requested, do not send any additional documenls to your external auditor Your extemal auditor will
ask lor any additional documents needed.

Once the external audjtor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email dr post.

Publication Requirements
Under theAccounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Betore 1 July 2024 authorities must publishl
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;. Section I . Annual Governanca Statgment 2023/24, approved and signed, page 4
. Section 2 - Accounting Slatements 2023124, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:
. Notice of c.nclusion o, audit. Section 3 - Extomal Auditor Report and Certificate
. Sections I and 2 of AGAR including any amendmenls as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

2415.
5.

'tot a conplete list of bodies thal may be snallet authorites refer lo schedule 2tothe Lacal Audil and Accountability Act 2014.
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lhe annualretum refered
as the words 'l@l auditof n lhe Accounts and Audit



Have all highlighted boxes have been comploted?

Has all additional information r6qu6st6d, including the dates set for the period
forthe exercise of publlc rlghis, been provided foa lhe 6xl6malauditor?

lnternalAudlt Report Haveall highlighted boxes been compleled bythe intemalauditorand explanations provided?

Section 1 For any slatemenl to which the response is'no', has an explanation been published? NlA

\,/
Has lhe Responsible Financlal Oficer signed ihe accounting statements before
presentation to ihe auihority for approval?

Has the authority's approvalofthe accounting slatemenls been conlirmed
by tho signaturo of the Chairoftho approval meating?

Has an explanation ofsignificant variatio.s been published where required?

Hasthe bank reconciliation as at3l March 2024 been rEconciled to Box 8?

Secilon 2

NIA
Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing truslee? NB: do not send trust accounting statements unless requested. NIA

No
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24
. The authority must cofiply wilh Propet Practices in completing Sections 1 and 2 ofthisAcAR. Proper

Practices are found in the Practitionars' Guide' which is updated from time to time and contains eveMhing
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. [4ake sure that the AGAR is complete (no highlighted boxes lefr empty) and is propedy signed and dated. Any
amendments must be approved by the authority and properiy initialled.

. The authority should receive and note the Annual lntemal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review lhe AGAR for completeness before returning it to the externai
auditor by emailor post (not both) no laterthan 30 June 2024.

. The Annual Governance Statement (Section 'l ) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are p.esented to
the authority for approval. The authority must in this order; consider, approve and sign the ac@unts.

. The RFO is requked to commence ihe public rights period as soon as praclical afrer the dat6 of the AGAR approval-

. You must intorm your extornal auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addressos and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lfthe authority holds any short-term investments, note thekvalue on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, pago 5). An explanation must be provided ofany difference between Box 7 and
Box 8. Mor6 help on bank reconciliation is available in the Pracf,tiorers'Gu,Ue*.

. Explain fully signific.nt variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead ofthis explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and nanative analysis to support the full variance.

. lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incured.

. Make sure that the accounting statements add up and that the balance canied forward from the previous year
(Box 7 of2023)equals the balance brought foMard in the cunent year (Box 1 o12024).

' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must ,nclude the first ten working days of July.

' The authority must publish on the authority website/webpage th€ information requircd by Regulation '15 (2),
Accounts and Audit Regulations 2015, including tho period for the exercise of public rights and the name and
address ofthe external auditor before't July 2024.

fom wwwnalc.gov.uk or fi om www.ada.org.uk

Completion checklist - No'answers mean you may not have met requirements

Has an explanation ofany difference between Box 7 and Box I been provided?
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Annual lnternal Audit Report 2023/24

LEKWNOR PARISH COUNCIL

www.lewknorparishcouncil.gov.uk

During the financial year ended 31 March 2024, this authority's internal auditor acling rndependently and on the
basis of an assessmenl of risk carried oul a seleclive assessment of compliance with the relevant procedures and
controls in operalion and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authoriiy's needs and planned coverage.
On the basis of lhe findings in the areas examined, the internal audit conclusions are summarised in this teble. Set
out below are the objectives of rnternal control and alongside are the internel a!drt conclusions on whether, in all
significant respects, Ihe control objectives were bejng achieved throughout the financial year io a standard adequate
to meel ihe needs of this aulhority.

O- (For local councils only)
Irusl lunds (including chantable)-The councilmet 

'ls 
responsibimies as a truslee. FF _lgErllEt*

Fo. any other isk areas identified by this authonty adequate confols existed (lisl any olher nsk areas on separatesheels if needed)

Date(s) inlernal audit undertaken Name of person who carried out the internal audit

07to412024 13t04.t2024 o1to52024 JANE OLDS

*'J::ffiil3ffi?lJ::.il J 'c'I'?^'' Dare 01tost2o24

'f lhe response ls 'no'pleas€ st to the lmplications and actlon being taken to addre3s any weakness ln control
identified (add s€parate sheets if ne.dod).
_'Nole: lfl)"e respolse,s not covered please starc when the most recent internar aud,r wot was dore in this area and when f ls
nexl plahned. or rf coverage is not rcquired. tihe annual inteftal aLrdit report must explain why not (add separaie sheets if needed).

A. Appropriate accounling records have been properly kept lhroughout the financial year

B. This authority complied wilh lts linancial regulaiions, payments were supported by invoces, all
expenditure was approved and VAT was appropriately accounted fo.

C. Th s authorty assessed the significani rsks to ach evng its obieclives and reviewed ihe adeqLracy
of arangemenls to manage these.

D. The precepl or €tes requi.ement resulted from an adequate budqelary process; progr6s against
the budget was regularly monilored: and reseN€s were appropriate

E- Expected income was fully receved. based on correct prrces properly reco.ded and prornpily
banked; and VAT was approprately accounled loc

F. Petty cash payments were properly suppoited by receipts ell pelty cash expenditure was approved
and VAT appropriately accounted ior.

G. Sala.ies lo emp oyees and allowances to members were paid in accordance with th s authority s
approvals and PAYE and Nlrequiremenls were propedy appled.

H. Asset and investments registers were compiete and accu€te and properly maintained.

l. Peiodic bank account reconciliations were properly caded oul during the year

J. Accolnlng statements prepared dunng iheyearwere prepared on the c.rrecl accolnt ng bas s (rec€lpts
and paym6nts or income and expenditurc), agreei to the cash book su ppoded by an adeq uate audit
trailfrom undery ng records and where approprate debtors and credltors were properly recorded

K. llthe authority certiied itselfas exempt frorn a limited assurance review in 202223, il metthe
exemption crlteria and correctly declared ilself exernpt. (lf tbe aulha4ty had a tinted assu?nce
reiaw of ils 2022/23 AGAR tick "nal covered T

L. Ttle authorily published the required information on a website,\^/ebpage up to date et the time of the
internal audil in accordance with the rolevant legislalion.

M. ln lhe year covered by thisAGAR, the authority correcUy providod for a period for ths €x€rcise of
p!blic rights as required by ihe Accounis and Audit Regulations (dunng the 2023-24 AGAR penod,
were public tights in relatbn to the 2022-23 AGAR evidenced by a notice on tho website and/or
authorily approved minutes confnning the dales set)-

N. The authority has complied wLth the pub ication requlrcmenls for 2022123 AGAR
(see AGAR Pase 1 Gudance Nates).

Not
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

LEKWNOR PARISH COUNCIL

our responsibility for ensuring that lhere is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best ofour knowledge and belief, with
respect to the Accounting Statements for the year ended 31 Match 2024,lhat:

l, W€ hav€ put in d€@ amngenents ior effeclive linanclal
managemef,l dorinq lhe year, and for lhe prepaElion of
the accounling stalemenls.

ptapared ils accounling slatanants in accatdahce
wik lhe Accounts and Audit Regutalians,

made p.aper aftanqenents and a@pted responsibitity
fot saleguatdihg the prblic nohey and rcsou.@s ih

3, We tookal reasonable sieps lo asslreourcelves
thaf thee arc no maiters ofaclualor polenljal
non{mplian@wlh laws regulations and Proper
P€clics that couid have a slgnincant finaicialefiect
on the ability oi this authonv to condlct ils
bus ness or manag€ ilslinan@s.

has anly done what n has the legal powet to da ahd has
@nplied with Prcper P@cti@s in doing so.

4. we p.ovided proper opponunily dor ng lhe yearjor
lhe exercise of electoE' dqhls ln accodance wlth the
requnemenls of lh6 r'dounls and Aldit Regularons,

durjng the yeat gave alt pe6ans intorast..t the opponuniry to
i."pect and a.L 9r".'@nsabaLl fi) aur'Drn] s dL!or1ts

5, We carned ou1.n ass€ssmeni ollhe risks facing this
autho tyand look appropnaie sleps lo manage thos.
risks, includlng the nlroduction of intemal conlrols andlor
exte.nal insurance cDver where required.

consideted and dacunented the linancial and ather isks it
faces and .lealt wilh then propeny

6. We maintainod lhroughourthe year an adequaie and
etreciive system of irtemalaudit ofthe ac@unring
records and control syslems.

ananaad far a conpeteht pe5oh, indepehdeht ol the lihancial
ehtrals ahd ptocedures, to gite an objective view an whelhet
intemal controts neel the n6eds afthis snallet autha.ny.

7. We took appropr ate actior on al matleB raised
in repoils fiom lnterna and extemalaudil.

responded to natles braughl to its attentioh by intehal and

8. We cohs de.ed whBther any li galion,liabililies or
commitments, events or transactions, o@uiring eilher
du ngorafierthe yearcnd, hale a fina.cial impact on
lhls authority and, where appropriare, have lncluded ihem
in lhe accounting stalements.

disclaed evertthihg n should have about its business actvity
dunng the y66. includjng avents takihg pla@ aftet the yeat

9, (For Locl colnclls orly) Trust lurds incilding
chanlable.ln our .ap6c V as lhe sole manag ng
Iruslee we d scharged olr accountabil ly
rcsponsib litres for the tund{s)/assets includins
financlalreporting a.d it Gquked, ndependent

has mer a/ oi rts responsibi/ires whqe, as a body
co@arate, t is a sole hahagihg ttustee of a local

*Pleaso provlde explanations to the external auditor on a separate sheet for each 'No' response and describe
howthe authority willaddress the weaknesses ldenlified. These sheets must be published with theAnnual
Goveanance Statemenf.

Th is Annual Governance Statementwas approved at a
meeting of {he authority on:

t3 los lxtz*
and recorded as minule reference:

l*a,-. 1t,
Chair

www.lewknorparishcouncil.gov.uk
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Signed by lhe Chair and Clerk ofthe meeting where
approvalwas given:

6?G t?.q,
'@ys.l-,.r*-

Clerk

'Yes nea.s lhal this aulholny'

2, We mainlalned an adequate systeh of internalconlror
including measu.es designed lo prevenl and deiect taud
and coruplion and reviewed iG 6fectiv6ness.

Annual Govemance and Accountability Retum 2023124 Fofi13
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Section 2 - Accounting Statemenls 2023124 tot

LEKWNOR PARISH COUNCIL

8. Totalvalue oi cash and
shod term investmenis 24,665 21,391

The su,, ot a cuffent and deposrt bank accounts, cash
holdings and short tem inveshents held as at 31 March -
To agrce with bank rcconcitiation.

9. Total Jixed assets plus
long term investments 19,423 19,423

The value of all the prope@ the authotity owns - t is nade
up af all its lixed assets and long term inveslnents as at

0 o
The outstancling aapital balance as al31 March af all laans
frcm thitd panies (includino PWLB).

12,880 24,665
Total balances and rese|es at he beginning af the year
as recotded in the frnancial rccords. Value l,ust agree ta
Box 7 of preious yeat-

2. {+)Precept or Rates and
1 8 000 18,000

Total amount af ptecepl (or for lDBs rates and levies)
received ar receivable in the veat. Exclude any arants

3. (+)Total otherreceipts
10,597 5,035

Total incone or rcceipts as recarded in the cashboak less
the precept or rates,llevies received (line 2). lnclude any

a. (-) Stafi cosis

6,195 8,300

Tatal expenditDrc ar payments macle la and on behalf
of a enploy.es. lnctude gras. \alaties and wage..
enployets Nt coktributions, enptoyers pension
contributians, gratuiies and severance paynents.

5. 1-) Loan interestcapilal
0 0

Total expenditure ot payments of capilal and intercst
nade dunng the year on the authority's borowinss (it any).

6. C)Allother payments
10,617 18,009

fotalexpendnure ot payments as recorded in the cash-
baak lass statl costs (lne 4) and laan interest/captat

7. (=) Balanoes caried
24,665 21,391

Totat batances and reserves at the end ofthe year. Must
equat (1+2+3)" (4+5+6)

2423
I

Ptease round al figurcs to nearcsl f1 Do nal leave any
baxes btank and repad LA or Nilbalances. Allfigures must
aaree Io undenying linancial recar.ls.

11a. Disclosure note re Trustfunds
(!ncludins charitable)

The Council, as a bady coao,?le, a6ls as so/e truslee ard
is rcsponsible lor nanaging rru$ funds or assefs.

'11b. Disclosure nole re -Irusl funds
(includ ns charitable)

The figl]res in the accounting statements above
exclude any Trusl tansactions.

I cerlify lhat for the year ended 3'1 N4arch 2024 ihe Accounling
Statements in lhis Annual Govemance and Accountability
Relurn have been prepared on eilher a receipts and payments
or income and expenditure basis following the guidance in
Govgmancs and Accountabiljty for Smaller Aulhorities - a
Praciitioners' Guide to Proper Practices and presentfairly
the financial position of this aulhority.
Signed by Responsible Financial Officer before being
presented to the authority for epprovsl

I conirm that theseAccounljng Statements were
approved by this authority on this date:

t3 [ce | >az1 -
as recorded in minute reference:

\1-e-- al c_

Sjgned by Chalr of the meeting where lheAccountlng
Slatemenis

Date
tllosluz-+

AnnualGovemence and Accountabi,ity Retum 2023124 Forn3
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Section 3 - External Auditor's Report and Cerlilicale 2023124

ln respect of LEKWNOR PARISH couNClL

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditcrs to complote a limited assurahce review is set out by the National Audit Office (NAO). A [mited
assurance review is not a full statutory audit, it does not constitute an audit carjed out in accordance with lntemaiional
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemmenl has determined that a lower level of assurance than t'rat provided by a fuli stafutory audit is appropfiate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of $e Annual Goveman@ and
Accountability Retum in accordance with NAO Auditor Guidance Noie 02 (AGN 02as issued by lhe NAO on behalf ot lhe
Comptrcller and Audrtor General. AGN 02 is available from th6 NAO website -
h(ps://wwwnao.org.uldcode-audit-practice/guidanc+.and-informationJorauditors/ .

This authority is responsibletor ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Govemance and Accountability Relum in
accordance with Proper. Pracfces which:
. summarises the accounting records for the year ended 31 March 2024; and. coofims and provides assurance on those mattsrs iT at a.e relevant to oua duties and responsibilitres as extemal audito6.

2 External auditor's limited assurance opinion2O23l24
(Ex@pi for the h.lt€c reponed below)'on the basis
our opihion the infomation in s6.Uons 1 and 2 of lhe Anrual
no olher mstreE have com€ to our aileniion giving €use for

wllh
h

).

(continue on a separate sheel if requ red)

Othernate6 nol afieciing our oplnion whi.h we draw ro lne altenlion ot the allhorjt/:

(conlinle on a separate sheet ii required)

3 External auditor certificate 2023i24
We certify/do not certify'that we have completed our review ofSections 1 and 2 oftheAnnual Govemance and
Accountability Return, and discharged our responsibililies under the Local Audit and Accountabllity Act 2014,
for the year ended 31 March 2024.

'we do not cetiry completon be€use:

ExtemalAuditor Name

Extemal Auditor Sidnanre
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