
To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorilies*:. where the higher of gross income or gross expenditure exceeded f25,000 but did not exceed
f6.5 million; or

. where the higher of gross income or gross expenditure was €25,000
or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021 122

1. Every smaller authority in England that either received gross income or incurred gross expenditu.e
exceeding !25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance\\ilh Ptopet Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnt6rnal Audit Report muat be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
belote 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of 840 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2022
' an explanation of any significant year on year variances in the accounting statements
, notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audil Repai 2021 122

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - Exterhal Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following intormation on
the authority website/webpage:
getorc 1 July 2022 authorities must publish:
. Notice of the period for the exercise of public righls and a declaration that the accounting statements

are as yet unaudited;. Section 1 - Annual Governance Statement 2021l22, approved and signed, page 4. Section 2 -Accounting Statements 2021l22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:
. Notice of conclusion of audit. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudil Report, page 3.

The Annual Govemance and Accounlability Retum enstilutos tho annuel retlrm refered to in the Accounls andAudil Rggulalions 2015.
Throughout, fle words ex!€mal auditoi hav€ til€ same meaning as the words 'local auditol in lhe Accounts and Airdit Regulations 2015.

'far a compiete list at boelies lhat may be sma er authoities refer to schedule 2ta the LocalAudit and Accountabiltty Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021l22

The authority must cornply v,rilh Proper Practices in completing Sections '1 and 2 of thisAGAR. propet
Practices are found in the Practitionerc' Guida. which is updated from time to time and contains eveMhing
needed to prepare successfully for the tinancial year-end and the subsequent work by the extemal auditor
Make sure thal the AGAR is complete (no highlighted boxes lelt empty), and is properly signed and dated. lfthe
AGAR contains unapproved or unexplained amendments, it may be relurned and additional costs will be incuned
The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and lhe accounts.

. Use the checklist provided below to review the AGAR for completeness tlefore returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period a$ soon as practical afrer the date of the AGAR approval

. Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Fihancial Officer or Chairmafl, and provide
relevant authodly owhed generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difierence between Box 7 and
Box 8. l\,4ore help on bank reconciliation is available in the Pracfiflo, ers' cuide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead ofthis explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to suppoat the full variance.

. lf the external auditor has to review unsolicited informataon, or receives an incomplete bank reconciliation, or
variances are not fully oxplained, additional costs may be lncurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 o1202'1) equals the balance brought forward in the curent yeat \Box 1 ol2022).

. Ihe Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation '15 (2),
Accounts and Audit Regulations 2015, inclxding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

'Govemanc@ dnal Accountablllty for Smaller Authorities in England - a Praclltloners' Guiale to Proper PBctlces,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Have all highlighted boxes have been completed?Allsections

lnlernalAudit Report Have all highlighted boxes been completed bylire intemai auditorand explanations provjded?

Section '1 For any siatement to which the response is no', has an explanation been published?

Has the authorily's approval of the accounting stalements been confirmed by
the signature ofthe Chairman oflhe approval meeling?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2022 been reconciled to 8ox 8?

Section 2

Has an explanation ofany difference beh/veen Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have alldisclosures b6en made if the authorily as a body corporaie is a
sole managing trustee? NB: do not send lrust accouniinq statemenls unless requested l./14

NO
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Completion checklist - 'No' answers mean you may not have met requirements

Has all additional informaiion requested, including the dates set for lhe period
for the exercise ot public rights, been provided for the externalaudito,

t/



Annual lnternal Audit Report 2021/22

LEWKNOR PARISH COUNCIL

www.lewknorparishmuncil.gov.uk

During the financialyeat etded 31March 2022, this aulhority's internal auditor acting independently and on the basis
of an assessment of risk, carried oul a selective assessment ofcompliance with the relevant procedures and controls
in operation and obtained appropriale evidence from the authority.

The internal aldit for 2021l22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved lhroughout the financial year to a standard adequate
to meet the needs ofthis authority.

For any other sk areas identifled by thjs authority adequate contrcls existed (list any other dsk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internat audit

aa/avlzozz oc/et/2izz r+/os/zozz

Signature of person who
carried outthe internal audii

'lfthe.esponse is'no pl€ase staie the im

DftittD*iN-i ka
Date tf/ot / 24,2-

iaken to addess any weakness ln conkol ldeniified
(add separale sheets if needed).

"tNote: lfthe.esponse is not covered' please stale when ihe mosi recent intemal audii work was done in this area a.d when it is
next plannedior, if coverage is not required, the annual internal audit report must explain why not (add separate sheots ifneeded).

A. Appropriate accounting racords havo been properly kept throughout the fnancialyear "/.B. This authority complied with its financialregulations, payments were supported by invoices, all
expenditure was approved and VAT was approprjately accounled for. )"/

C. Th s authority assessed the significant nskslo achieving iis objeclives and reviewed lhe adequacy
of arrangements to manage these,

D. The precept or rates requircment resLrlted from an adequale budgetary process; progress against
the budget was regularly monitoredi and rese es were approp at6. l,/

E. Expoct€d incomo was f'rlly recoivod, based on cofect prices, propedy recorded and promplly
bankediand VAT was app.op.iately accounled for.

F. Petty cash payments were properly supported by receipls, all petly cash expenditure was approved
and VAT appropiately accounted for

G. Salaries to employees and allowances to members were paid n accordance with this author ty s
approvals, and PAYE and Nlrequirements were prcperly applied.

H, Assei and investments reglsters were complete and accurate and properly maintained

l. Periodic bank acco'rnt reconclliations were properly caried out during the year

J. Accrunting statem€n1s prepared dudng the year were prepared on lhe conect accounting basis (receipts
and payments or lncome and expenditurs), agreed to the cash book, suppoded by an adequate audit
traiifiom underlying records and where appropnate debtors and credilors werc propedy recorded. i/

K. lfthe authorlty certified itself as exemptfrom a limiied assurance review in 2020/21, it met the
exemption criteria and corectly declared itself exemp| (lfthe authorty hacl a linitecl assurance
review of jts 2024/21 AGARtick "nat cavercd )

L. The authority publishes infomation on a free to aceess website/webpage up to date at the time oi
the internal audil in accordance with any relevanl transparency code requirements

M. The authority, durlng the prevlous year (2020-21) correclly provided for lhe pedod for the exercise of
public rights as required by the Accounts andAudlt Reglrla\ions (evidenced by the natice published
on the webste and/or authority apprcved ntnutes conlirrning the dates set).

N. The authorily has comptied with the publicaion requnemenrs for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes)-

lnternal control obiective Not

O. (For local councils only)
Trust funds (including charitable)- T}le councilmei its responsibililiss as a trustee
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Section 1 - Annual Governance Statement 2021l22

We acknowledge as the members of

LEWKNOR PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022.lhatl

This Annual Governance Statement was approved at a
meeting of the authority on:

ollosl >z
and recorded as minute r€ference:

iT€Y1 1c^

Signed by lhe Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

www.lewknorparishcouncil.gov.uk

We have put n place arrargements for efective linancial
managemeni during the year, and lor lh€ p@pBGlion of
the accounting sialements

t/
prepared ils accauhtihg statenenls in accotdance
wilh the Accounts ahd Audit Regulatiohs.

2. We maintained an adequale system of iniemal@nlrcl
incuding measures d6siOn6d to pBv€nl and delect fraud
and corruption and reviewed ils eflectiveness.

made propet anangercnts and ac@pted rcspansibitit/
fq safeguading the public naney and resources in

3. Ws look ali easonable steps to a$ureour*lves
that lh€re a€ no matteE otactual or potentiaL
noh-compliance with laws, regulaiions and Prcper
Praclices that @uld have a signilicnt financialefiect
or 0re abilily of lhls aulhoity to conduct ils
business or msnage its inances.

has anly dqe what il has the legal po\/er to do atul has
canplied with Proper tuactices r'n dolrg so,

4. Wa provided proper oppodunity dunng the year ior
lhe erercise oi eletoB rlghts in a.6rdan.6 wlth the
,eqiienells of'hF Ac@L, rs a1d ALd,i RegJlar ons

during the year gave all petMs inlerested tha appodunity to
lnspect and ask quesuans abaut thls authotity s accounts.

5. Ws ca.ied oul an assessmentolthe riskslacingihis
auihoityand took appropriaie sieps to manaqelhose
risks, includirg the intoducton of internal@nirols and/or
enemal insurance @ver where required.

6, We mainlained ihroughoutlhe yearan adequate and
effecuve syslem of ntemalaudit of lhe ac@unting
records and @hlrol systorhs.

amnged fu a @npetent parcan, independehl of the fihancial
conlrcls and prccedures, ta give an objeclive view on wheker
intamal cantrcls neet lhe needs ol this smaller aulhotity.

7, We took appropr ate aclion on all matlers .aised
in rcpofts ftom inlemaland extemalaudit.

rcsponded to ma ers brought to ils atlenlion by intenal and

8. We consido.ed whether any litgation, liabilines or
mmmilmenls, eve.b or tansaclions, occurring €ith6r
durng or after ihe yeaFend, have a fnancialimpaci on
lhis aulhontyand, where apprcp.iate, have ineluded lhem
in the accountinq staiements.

disclosed eve.tthing it should have about its busine$ actiity
dunng the year including avenls taking place after the yeat

9. (For locEl@uncils only) Trust funds includlng
charitable.ln our €pacity as the sole manaqina
lrust€e we discharged our accountability
responsibililies ior th6 iund(s)/assels, including
findncial repo.ling and, if required, independenl
examinalion o. audit,

has net all of ts rcspansibililies whete, as a botly
corpante, il is a sald nanagihg lrustee al a local

Yes'neans that this adhorny:

Annual Governance and Accounlability Return 2021122 Fotm 3
Local Councils. lnternal Drainaoe Boards and other SmallerAuthoritios"

Page 4 of6

tPlease provide explanations lo the external auditoron a separate sheetfor each 'No' response and describe how the
aulhority willaddress tho weaknesses identified. These sheets must be published with theAnnual covernance Statement.

@nsidered and dacumented the financial and othot isks it
faces and dealt with then prapedy.



Section 2 - Accounting Statemenls 2021122 tor

LEWKNOR PARISH COUNCIL

1. Balances brought

52,307 52,1 10
Total balances and reseves at the beginning ot the yeat
as rccorded in the {inancial records. Value must agrce ta
Bax 7 of previous year.

2. (+) Precepl or Rates and

13,000 13,000

3. (+) Totalother receipls
14,158 4,648

Total income or receipts as rcconled in tho cashbook less
the precept or rates/levies rcceived (line 2). lnclude any

a. f) Slatr costs

6,557 6,947

Total e/eenditure or payments nade to and on behafi
of all enphyees- Include gross sa/afles ard wageq
enployers Nl cantibutions, emplayerc pension
canl.ibulions- grattJtr,es and sevetance paymenls.

5. G) Loan interes capital
0 0

Total expenditure ot paynents of capital and interest
nalle dunng the year an the authority's boffowings (if any)

6. (-) Allother payments

20,797 49,931
Total expenditure or payments as recarded in the cash-
baok less staff cosls (line 4) and laan interest/capital

7. (=) Balances caffied
52,110 12,880

Total balances and reseNes at lhe end of the year. Must
equal (1+2+3) - (4+5+6).

31 lvarch
2021
t

Please raund al figures to nearest tl . Da not leave any
boxes blank and report tAat Nil balances. A figurcs must
agtee ta undelying financial recards-

Year ending

8. Total value of cash and
short term inveslments 52,110 ,880

The sun of all currenl and deposit banq accounts, cash
holdings and shoft tem investnenls held as at 31 March -
To agree wlth bank reconciliation.

9. Totalnxed assets plus
long term inveslments 16,615 14,74,l

The value ot al the property the authority owns - it is nade
up of all its fixed assets and long tern investnents as at

'10. Totalborrowings
,l

The outstanding capital balance as at 31 March of all loans
ftom third parties (including PWLB).

The Council, as a body corporate, acts as sole ttustee for
and is rcsponsible for managrrg lrusl frrds or assets.

11. (For Local Councils Only)
Disclosure nole re Trusl funds
(includlng cha lable)

No

lcertify that forihe year ended 31 l\rarch 2022 theAccounting
Statements in thisAnnual Governance and Accountability
Return have been prepared on eithe. a receipts and payments
or income and expenditure basis following the guldance in
Governance and Accountabiliv for Smaller Authorities - a
Praciitioners' Guide to Proper Practices and presentfahly
the financial position ofthis auihority.
Signed by Responsible Financial Officer before being

I confirm that lhese Accounling Slatements were
approved by this authorily on this date:

ol loslzz
as recorded in minute rsf€rence:

tTH q.{

Signed by Chairman of the meeting where theAccounting
Statemenls

Daie
C-:> '22
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N.B. The ngures in the accounting statenents above do
not include any Trust transactions.

Notes and guidance

31 l,4arch
2422
I

Total anount of prccept (or for lDBs mtes and levies)
received or receivable in the yeaL Exclude any gnnts

ol



Our responsib lty as audiloB lo complele a limited assurance review is sel out by the NalonalAudit Office (NAO).
A llmlted assurance.eview is nol a fullstatutory audit, il does notconstilutean audilcaned out in accordancewilh
lntemational Standards on Audiling (UK & lreLand) and hence t does not provlde the same level of assurance thai
such a n aud it woLrld. The U K Govern menl has determined that a lower evel of assura nce than that provided by a ful
statutory aud t is appropriate forlhose loca! publl. bodies wilh lhe lowes( evels of spendrng.

U nder a I nr ted assurance revlew. the a ! d lor s respons bie for rev ewinq Sections I and 2 oi the Annua Govema nce
and Accounlability Return ln accordance wilh NAO Auditor Guidance Nole 02 (AGN 02) as issled by the NAo on
behaf of the ComplroLler and Aldtor Genera AGN 02 rs available iron lhe NAO websie
htips://www. nao.orq. u k/cod e'aud I pra clice/s Lr dance-and-informationJo rauditors/.

Section 3 - External Auditor Roport and Certilicale 2021122

ln respecl of L€wknor parish councit

1 Respective responsibilities of the body and the auditor

This autholty s responsible for ensuing lhat iis fnancial management is adequate and eifective and thal ii has a
sound system ol iflerna conlrol. The aulhoity prepares an Annual Governance and Accountability Relurn in
accordance wih Proper Practices which:
. su mma r ses lhe accouniing records for lhe year e nd ed 31 March 2022 and
. confirms and provdes assu€nce on those nratiers lhalare relevant to our duties and respons bilities as exiemal

2 External audltor repon 2021122

The Courcil has answered'Yes to Box 4 of Section 1 oftheAnnua Governance and Accountabiity Return wh ch
relates to how the Notrce of Public Rishts was advedised wth n lhe financ alyear 2021 22 Therefore, it relates to
lhe Nollce announcing the prb icrght to revlew lhe 2020-21 return wh ch was Published durLng 2021 22. As noted
in o! r Ald lor Reporl asl year, this nolice was not corecl y advert sed the reforc thls question sho! ld h ave be€n

The nternalAuditor has answered'Yes'to Box [4 oflhe r reporl despte the co!nc lnot satisting the Aldit a.d
Accounts Requlalions 2015 Regualion 12 (3Xa) rregardstoSeclonsland2oitheAnnualGovernanceand
Accountability Retum be ng approved after the conrmencernent of the exercise oi pub ic ights perod Wewoud
therefore have anticpated this response to have been No.

3 External auditor cetlificab 2421122

We certifyke rr€t ee.4ifyl lhat we have completed olrr Ieview of Sectrons 1 and 2 of the Annua
covernance and Accountability Return, and discharged o!r .esponsibilities under the Loca Audit and
Accountability Act 2014, for the year ended 31 Match 2022.

llkMd4"f}4e,rr1(#'.:1#

ExternalAud tor Name

!lnoons
(- 25tAt 2A22

Externa Audiior Signature
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