
Annual Governance and Accountability Return 2020121 ParlS

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities*:
' where the higher of gross income or gross expendlture exceeded €25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable)i or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/2'l
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,ooo must complete Part 3 of the Annual Govemance and Accountability Return at

the end of each financial year in accordance wllh Prcper Practices

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The Annual lnternal Audit Repon must be completed by the authority's internal auditor.

. Sections 1 and 2 must be completed and approved by the authority.

. Section 3 is completed by the external auditor and wiJl be retu.ned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before I July 2021.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding €25,000, but which is unable to ce(ify itself as exempt, or
is requesting a limited assurance review, must return to the external audjtor by email or post (not both)
no later than 30 June 202 t. Reminder letters wiLl incur a charge of !40 +VAT:

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 lvlarch 2021

. an explanalion of any significant year on year variances in the accounting statemenls

. notification ofthe commencement date of the period for the exercise of public rights

. Annual lnternalAudit Repott 2020121

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask ror any additional documents needed.

Once the external audilor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Sectlon 2 and Sectlon 3 - ExternalAuditor Report
and Certlficate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Belote 1 July 2021 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unauditedi. Section 1 -Annual Governance Statement 2020/21, approved and signed, page 4. Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 202'1 authorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR jncluding any amendments as a result of the limited assurance review.

It is .ecommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The AnnualGovemance andAccountabilily Rgtum constitutes the annualreturn refen€d to ln the Ac.ounl6 aid Aldit Regulatlons 2015
Thmughout, rhe rcrds 'ext€rn6l auditoi have lhe 6ame meaning as the wods 'l@i audliol in the A@unis and Audit Regulailons 2015.

'ftn a complete lis! of bodios that nay be flallet aulhdtties .efe. lo schedule 2 lo lhe Local Audit and Ac@unldbilv Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21
. The authority must comply wilh Propet Practices in completing Sections 1 and 2 of this AG AR. proper

P€ctlces are found in the Phclilionerc' Guide* which is updated from time to time and contains eveMhing
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor

. I\,4ake sure that the AGAR is complele (no highlighted boxes left empty), and is properly signed and dated. tf the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incuned

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

. The Annual Governance Stalement (Sectlon 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practicalafler the date ofthe AGAR approval

. Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevanl authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any shorl-lerm investments, note their value on the bank
reconciliation. The externalauditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference behreen Box 7 and
Box 8. l\lore help on bank reconciliation is available in the Practitlorers' Guide..

. Explain fully significant variances in the accounting statements on page 5. Do notjust send a copy of the detailed
accounting records instead of this explanation. The external auditor wants lo know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

. lf the external auditor has to review unsolicited informaiion, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

. l\,4ake sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 oi 2020) eqlals the balance broughl forward in the current year (Box 1 of 2AZ).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the 6ommencement date for the
exercise of public rights of 30 conseculive working days which must include the first ten working days of July.

. The authorily must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address ofthe external auditor before 1 July 2021.

*Govemance and Accountability for Sna er Authorities in Englan.l - a Practitionets' cuide to Propet Practices,
can be downloaded frorn www.nalc.gov.uk or from www.ada.org.uk

Have all highllghted boxes have been completed?

Has all addilional information requesled, including the dates setforthe period
for the exercise oI public rights, been provided for the externalaudilo.?

lnternalAudii Report Have all highl ghted boxes been completed bythe intemal auditor and exptanations provided?

Secton l For any statement to which the response is 'no, has an exptanaiion been published?

Has the authoritys approvalofthe accounUng statements been confirmed by
the signalure ofthe Chairman ofthe approvalmeeting?

Has an explanation ofsignificant variations from lasl yeariothis year been publlshed?

Has the bank reconciliation as al31 March 2021 been reconciled to Box 8?

Sect on 2

Has an explanaton of any difference belween Box 7 and Box I been provided?

Sections 1 and 2
r., iA

Completion checklist - 'No' aiswers mean you may not have met requirements

Annual Govemance and Accountab lity Return 2024121Pan3
Local Councils, Internal Drainage Boards and other SmallerAuthoriiies*
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Yes No

Trustfunds - have all disclosures been made tf the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounlng slatements unless requested



Annual lnte.nal Audit Report 2020/21

IEWKNOR PARISH COUNCIL
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Section 1 - Annual Governance Statement 2020/21

We acknowledge as the members of:

LEWKNOR PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 N.4arch 202'1, that:

'Please provide explan aiions to lhe exlernal a udltor on a separate sheet ior ea ch 'No response and descr be how the
authorly wi address the wea knesses dentified. These sheets m! st be pub ished w lh the Annual Governar ce Slate ment.

This Annual Governance Slalement was approvd at a
meeting of lhe aulhority on:

l4'l\*.JDN.€ ZPZA
and recorded as minule refe.en6e:

l+<.,'-^ 6

Signed by the Chairman and Clerk of the meeting where
approval was given:

Cha lman

Clerk

www.lewknorparishcouncil.gov.uk

1. we have pul in place arangements lor eiteclive financial
managemen! duinglhe yeaa and lor lhe prepaElio of
lhe acounling stal€menls.

prepzred ns accauhlkg stalenenls h acc$daoce
wnh he Ac@unts and Audn RegI latitus

2. We manraned an adeqLalesyslem oi nle.naLcontrol
nclud n9 measures desg.ed to preventand delectfraud
afd coruplron a.d revlewed its effectveness

hade praper atangehents and accepled responsibitily
fo. saleguatdihs tha public naney and esaurces in

3, We look allreasonable stepslo assure oLrrselves
thallhere arc ro fiatels of aclualor pol€ntia
fo. comp .nce wM laws, regu atofs and Proper
P€ctices thar could have a sigfrficanr inancia efiecl
on lhe abilily o, ihis aolhDilv lo @ndocl its
business or ronage nsfinanG

has anly .lane what n has the tegal power to da a.d has
fifrplied wlh P@aat Phcli@s ]n dainq sa

4- We prolided proper opponunily duinO the year Ior
1t'e exercise of eleclots ighls in accordance wilh the
requ remenG of the Accounis and ald1R6gu atons.

dutug the yeat gave atl pe@s intereste.l tho opponunhy to
inspecl and ask queshans about this authotity s accauhts.

s. we cared oLr an assessmenl olthe sks faciro ths
authorily and iookappropriate steps to manage those
.sks, rncludng lh€ rtrodlclion of nlerna coniro s a.d/o.
enernal insura.ce cover where requGd

cahsirlered and docuhented the financtatancl ath.t tisks I
faces an.l .leall th thah prapely.

a@nged fot a cohpelent pe6@, irdependent ol lhe hnanciat
eltuols and proc.di.s, to qive an obje.,h . i.w oh whelhe,
inlffial ffitrols maal th. lreds ol thts sma .r euthottly

6. We mainrained lh@ughoul the !€ar an adoquale and
etretive sydem ol inlemal audt orlhe accouding
reqds and contml syslems

7 Welook approprare acrion on al matleB ra sed
ln reports irom rnte.na and exlerna audil

espanded ta naners btaDqhl to tts attenfion by ihtehat and

8- Weconsidered whelherany illgalor labiities or
commllments, events ortransadons occ!rring eilher
durnq or afler the yeaFend haveafnancal mpaclon
Ihsauthorly and where appropriale have nciudedlhem
E lhe accourrllg slatemenls.

disclosed everythihg n shauld have abaut ns business actirity
du,ins the yeat includihs events taking place aftetlho yeat

9. (For l@lcouncils only)Trusllunds including
charitable. ln our capacily as the ele managing
tustee re dis.harged @r accountabiliry
Bponsibilitis lor rhe tund(syassers, induding
fnancia cporting and lirequned, independenl
examlnaton or aud t,

has net a ol ns rcspffiidnies wheE, as a body
6@da!e, n is a tule managihg l@slee ol a lo@l

Yes nahs lhat t,s adhotily:

Annual Governance and Accounlab lity Return 2024121 Pan3
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Section 2 - Accounting Statements 2020121 lot

LEWKNOR PARISH COUNCIL

a. Total value of @sh and
short lerm investments 52,307 52,1'l

The sun ol all cutrent ancl cleposl bank adnunts, cash
haldings and shotl tem investments held as at 31 March -
To agrce with bank rcconciliation,c

L Total iixed assets pius
long term investmonls

The value of allthe propeny the authorily a\\rns - it is nade
up of all tts lixed assets and long lem inteslnenls as al'16,61

t
10. Total borrowlngs The outslandinq caDilalbalance as al31 liarch al allloans

trat" third padies (inctltdiig PWLB)..l

1'1. (For LocalCouncils Only) Disclosure note
re Trusl funds (including chantable)

The Council. as a bo<ly corporale, acls as so/e trustee for
and is responsible fur nanagi,g Trust funds or assets.

Nlft ,lA N-B- The figures in the accounling slalenents abave da
nol include any Ttust transactions

lcertify thatfor lhe year ended 31 March 2021 theAccounting
Statemenls in thisAnnual Governance and AccoLrftability
Return have been prepeed on ellher a receipts and payments
or income and expenditure basis following the 9u dance in
Governance and Accounlabality for SmallerAuthorilies - a
Praclit oners' G uide lo Proper Practices and p.esenl fairly
the fnanca positon ofth s authority.

S gned by Respons ble FirancialOfficer before being

I confirmthaltheseAccounling Statementswere
approved by this authoriiy on this date:

\4TW ,:J\) {n E 22-2-{

as recorded n minute reference.

\t<^,! B

Sagned by Chairman of the meeting where the Accounting

Date \4iI\ ,ab NE 7-zz-.(

*l Tatal balances and resoNes at the beginning ot the yeat
as rccotdeel nthe finandal recar.ls. Value must agrce to
Box 7 af previous year

1. Balances brought
24,21A

14,400 13.oool
Total anount of precept (ot tot tDBs tates and levtes)
rcceived or rcceivable in the War. Exclucle any granls

2. (+) Precept or Rates and

,0,, ual
Total incone or receipls as recorded in lhe cashbaak less
the precept or rates/levies tecelved (he 2) lnclude any

3. (+)Tota olher rece pls
32,276

4. (-)Slatr costs

5,879

Iotal expenditure ar payments made ta and on behalf
at allemployees lnchtde ltrcss sala.ies andwages,
enployerc N I canlibulians, enployers pensian
canfi butons gratuilies ancl severance payments

6 55

.l
Total expendilure or payments of capilal and inlercst
nade dunng the year an the authanA s barrowings (if any)-

5. G) Loan interesUcapital
0

12,708 .?g?l
Total expendrturc or paynents as rccorclecl in the cash-
Door( /ess sla,Tcosls (/ire 4,) and loan nteresucapital
repayments (line 5)-

20
6. ( )Allothe. payments

307
c

Tatal balances and reseves at the end af lhe year. llust
equal (1+2+3)' (4+5+6)-,11

7. (=)Balances caried
ioMard

31 Maach

2020
e

31 March
2021
t

Please tound all figures lo nearest fl Do not leave any
boxes blank and reporl f0 ot Nil balances. Allfigures nust
agree lo undedying financial recods

Notes and guidance
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Our responsibility as auditorsto complete a limited assurance review is setoutbythe NationalAudit Office (NAO).
A limited assurance review is not a fullstatutory auclit, itdoes not constitute an audit ca.ried out in accordance with
lnternational Standards on Auditing (UK & lreland) and hence it does not provide the same leveL of assurance that
such an audit would. The tlK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate forthose localpublic bodieswith the lowest levels of spendlng.

Under a limited assurance review, tho auditor is responsible for reviewinq Sections 1 3nd 2 of the Ann ual Governance
and Accountabiliiy Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behaf of the Comptroller and Auditor Geneml. AGN 02 is available from the NAO website -
https://www.nao.org.uk/code-a!dii-practice/guidance-and-informationJoFauditors/.

Section 3 - External Auditor Report and Certificate 2020/21

ln respect of Lewknor parlsh Council

1 Respective responsibilities ofthe body and the auditor

This authorjty is responsible for ensuring that its financial management is adequate and effective and that it has a
sound syslem of intemal control. The authority prepares an Annual Govemance a.d Accountability Return in
accordance with Proper Practicss which:

' summarises the accounling records fortheyearended 31 l\,4arch 2021;and
. confirms and provid€s assu€nce on those matters that are relevant to our duties and responsibilities as €xtemal
auditors

2 External auditor rcpon2O2Ol21

3 External auditor certificate 2020/21

Exceprforthematerrepo'ledbelowonrhebassoron€vi&olSsclionsland2ofth.AntuaGovemanceandAcmunlabilityRetum,inouropinonthe

mm.rrouratt€ntongvingcau*fo d eqularory requ €nents ha€ not b€6n m6t

S€ctions 1 and 2 ofthe Annual Guidance and Accountability Return were approved aller the commencement of
the exercise of public rights period in co.trary to Regulation 12 (3Xa)ofthe Audit and Accounts Regulations 2015.
ln futule lhe Council should ensure it approves the Retum prior to its announcement and provision to the public
for their review inspeciion penod.

o rer mat€B not atred ng ourop nion wh ch we draw to lhe afle of of the au thoityl

Box 11 of Section 2 ofthe Annual Governance and Accounlability Return was initially incompleie when submitted.
The form has been revis€d and rosubmitted to show the answer 'N/A'. The available responses to this box are
'Yes' or'No'. Basod on other answers provided on the Retum, we would have anticipated the response provided
to be 'No'. ln future could the Council ensure ii sel€cts an available response where lhey are required to be
selected irom limited options.

There is a tdvial rounding e or in this year's column of seclion 2 when summed. When rounding the numbers for
the Retum care should be iaken to ensure the still Retum sums correctly,

We certify/ do 6€t €eAlry* that we have completed our review of Sections 1 and 2 of the Annual
Governance and Accountability Return, and discharged our responsibilities under the Local Audit and
Accountability Act 2014, for the year ended 31 March 2021 .

Y voone

:wo-de*!si]!r@mproti6i+€€3r*

o7n9t2021
External Auditor Signatu re

AnnualGovernance and Accountability Retum 2020121 Part 3
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