
Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded €25,000

but did not exceed e6.5 million; or. where the higher of gross income or gross expenditure was f25,000
or less but that:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 201 9/20
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding €25,000 must complete Part 3 ofthe Annual Governance and Accountability Return at
the end of each financial year in accordance wilh Proper Practices.

2. The Annual Governance and Accountablllty Return ls made up of three parts, pages 3 to 6i
. The Annuat lnternal Audit Report is completed by the authority's internal auditor.
. Sections 1 and 2 are to be completed and approved by the authority.
. Sectioo 3 is completed by the external auditor and will be returned to the aulhority.

3. The authority must approve Section '1, Annual Govarnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published betore 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding !25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certily itself as exempt, or is
requesting a limited assurance revieq must return to the external auditor by email or posl (not both) no
later than 30 June 2020. Reminder letters will incur a charge ol !40 +VAT:

. the Annual Govemance and Accouniability Return Sections 'l and 2. together with

. a bank reconcilialion as at 31 March 2020

. an explanation ofany significant year on year variances in the accounting statements

. notification of the commencement date ofthe period for the exercise of publ,c rights

. Annual lnternalAudit Report 2019/20

Unless requested. do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - ExternalAuditor Report
and Certilicate will be returned to the authority by emall or post.

Publication Requirements
Under the Accounts and Audil Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:. Notice of the period for the exercise of public rights and a declaration that tfte accounting statements
are as yet unaudited:. Section 1 -Annual Govemance Statement 2019/20, approved and signed, page 4. Section 2.Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:. Notice of conclusion of audit. Section 3 - ExternalAuditor Report and Cortificate. Sections I and 2 of AGAR including any amendments as a result of the limited assurance review

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, thai you also publish the Annua, lnternal Audit Report, page 3.

Th€ Annual Govornance and Accoontabllity R€tum consltutes the annu6l relurn refer€d to in the Accounb and Audil Regllallons 2015.
Throughou! tle !\erd6 'sxterul audnor nave tl€ EanE m€an'ru as lh. woriE 'hcal a!rd0or' n he A.tdmls and Audn fuguhloll3 m15.

'fat a conplete li.l ol bodias thal tu6y ba snallet quthonfias rcL. to scheduia 2 lo !tt. Local Audn and Accounteblity Ad 2Al 4.

Annlral Governance and Accountability Return 2019/20 Parl3
Local Councils, lntornal orainage Boards and olher SmallerAuthorilies'

Page 1 ot 6



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 201 9/20
. The authority must cofiply wilh Proper Practices in completing Sectjons 1 and 2 of this An n ual covernance and

Accountability Return Prcper Pracllces atelound in lhe Prcctilioners' Aulde' which is updated from time to time
and contains oveMhing needed to prepare successfully for ihe Unancial year-€nd and the subsequent work by
the external audilor

. Make sure that the Annual Governance and Accountabilily Retum is complete (no highlighted boxes left empty),
and is properly srgned and dated. Where amendments are made by the authority to the AGAR afler it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initlal the amendment6 and if necessary republish the amended AGAR and recomm6nce ihe
period for the exercrse of publc rlghts. lf theAGAR contains unapproved or unexplained amendmonts, t may
be returned and additional costs will be incu.red

. The aulhorily should receive and nole the annual internal audit repoi il possible before approving lhe annual
governance statement and the accounts.

. Use lhe checklist provided below to review fle Annuai Governance and Accountability Return for completeness
before r€tuming it to the external audilor by email or posl (not both) no later than 30 June 2020.

. Do not send the external auditor any information not specifically requested. However, you must intorm your
extemal audltor about any chango of Cle*, Responsible Flnancial Ofricor or Chairman, and provlde
relevant omall addresses and tolephone nutnbels.

. Make sure thal the copy ofthe bank reconciliation to be senl to your external auditor wilh the Annual Governaace
and Accou ntability Relum covers allthe bank accounts. lfthe authorlty holds any shorl-term investments note their
value on the bank reconoliation. The erternal auditor must be able to agree the bank reconciliation to Box 8 on the
acmunting statements (Section 2, p.ge 5). An explanation must be pmvided otany difference between Box 7 and
Box 8 l\rore help on bank reconciliation is avaalable in lhe Practitioners Guide' .

. Explain fully significant variances in the accounting statements on page 5. Do notjust send a copy oflhe detailed
accounting records instead ofthi6 explanation. The extema I auditor wa nts to know that you understand the reasons
for all varianc€s. lnclude complete numerical and narrative analysis to support the full variance.

.lfth6externalauditorhastoreviewunsolicjtedinformation,orreceivesanincompletebankreconciliation,or
variances are not iu,ly explained, addilionalcosts may be incurred.

. Make sure lhal lhe accounling siatements add up and thal lhe balance carried forward kom the previous year
(Box 7 of 2019) equals lhe balance brought forward in lhe curent year (Box 1 ol202Ol-

. The Responsible FinancialOficer (RFO), on behaif ofthe authorily, must set the penod for the exercise of public
rjghls. From the commencemenl date for a single period of 30 consecutive workrng days, the approved accounls
and accoLrnting records can be inspected. Whatever perlod the RFO sets it mu6l lnclude a common inspection
period - dur ng which the accounts and accounting reco.ds of all smaller authorities firlst be availablo for public
inspeciion - of the first ten working days of July.

' The authority must publish the information requrred by Regulalion 15 (2), Accounts and Aud( Regulatrons 2015,
including lhe p€riod for ihe exercrse of publie rights and lhe name and address ofthe e)demalauditor bslore
1 Jtrly 2020.

'Govehance and Accountability for Smeller Authoriti* in England - a Practltion@rs' Guide lo Proper Plactices,
can be downloaded from www.nalc.gov.uk or i.om www.ada.org.uk

Have ail highlghted boxes have been completed?

Has all addilional intormation requesled, including the dates set for the period
tor the exercE€ ot public righB, been provided for lhe externalaudito,

lnternalAudil Report Have all highlEhted boxes been completed by lt\e internalauditor and explanatons provided?

Sectron 1 For any slalernent lo which the response rs no , has an explanalron been published?

Has the aulhority s approvalofthe accounling statemenls been confirmed by
the signature of lhe Chairman oflhe approval meellng?

Has lhe bank reconcrlialion as al 31 March 2020 been reconciled to Box 8? _/
N,A

Secllon 2

Has an explanalion olanydi$erence betweefl Box 7 and Box 8 been provided?

N /A
Seclioos 1 and 2 Trustiunds - have al disclosures been made rl lhe authority as a body coaorate s a

sole managing trustee? NB: do nol send trusi accouniing slatemenls uness requested

No
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Completion checklist - 'No' answers mean you may not have mel requiremenls

All sections

Has an explanalion of significant variations fro.. last year 10 this year been published?



1-,=1s1-r-)c,(- fi\;:\tlii c,.i\r,'' c-I (-
This authority s rnternai ailditoi acting independenUy anC on thc basis of an assessment of rsk
cafried out a selective assessraeni of col'ipliance with Ielevanl procedures and controls to be in

operation duriflg the fi.iancial yeaf ended 3i l\4arch 2020

The internai auc.ii! jor 2019/20 has been carr ied cut in accordance 'xrth thrs author;ty s needs

and planfied coverage. On the basis oi the findings rn the areas examined, the internal audit

conilusions are summarised in this table. Set out below are the obiectives of internal control

anC alonqside are the lnte.nal audit ccncluslons cn whelher in all significant respects the conlrol

oblectives were berng achieved throughoui the ilnancial year lo a siandard aoequaie io meet ihe

needs of ihrs authonty

. Apprprat. a..csri.s €c.rds t6re 5e. p'dpliv lepr rhlSlsl !!l rl9l"if,irv:3r
!l rhrs allnonrJ, rofipl€a r(h lG fi,3nciEr.equreibns pavmenis lere 3!Fpo4ec it rrtoLces all

.Ll9l9rvri YS and vaT wzs appropnarely accou.l.o ror

lhrs aurhorily ass€ssec tiie s gnl€nt r sks to achielmo ns cb;edrves
o:.rGngefrents ro Ln.n5g€ hese

anc ievEwed he adequa.!

ile Drec-ppl cr raies.eq!r.es€a1Bslileo itom a. aaeqlale ouageiar, prc..ss cr.Cress agalrsi
n.rlor_ad aE reseze. lrere apb€p,rarg

: Erpe.loa in.one r,6s iulli/ f.ce(e3. aased on cor"ci fl.es i]..ei.r.e.odel] lna piefl .1 i

Peo 4asn p.,menls erere pro!14ry slrlorlec bt reaerrrs 6iLoe'+.ash expe.d{Lre ur.s

Salaiesro sDloy*s and aLlowancesto memb€6 were paid ln a.corc6nc.
a?!lcr'al: 9n!_PAYE 9l! r.:' 11 u reiie^ls wee core f:lpi.a
Ass.r..dt eslnells.lgrsters$erE.omplele,a.!ac.sa:e:rdpope4':an:af€c_,. -
P.r,od;car!-ye3.enC 5an1rc..rnrrE.)ntrr6tro.s\v;repi.pe ! cnii6d nui

Ac.olnrrno slsredrenrs oreparedo!r n! rhe vear lvere ,r:oarec .f lhe cosecla.counlng bas s
(ecerols a.o palmenls or icome ana.x.€ndllr€) agreed io me casn book. slpForted at ai
3dequare dujir rai noF urcerry.,o rMrds and $here.opr.piale deblors:fa c.e.l'lo6 v€re
,!oi91/ tejo dei

- lFiiialiic',iyre.tie.lisei.s3xenpl"omaiimiiedasslra..eev,ev,.20le:9 'tfretrlie
C , , 1,1'7 6 J,. ry' ., e np,

The authcri! nas aenro.strated rha! crinq slmfrer2!l9 rlccrecty trov,a6d..r tie 9rer.6e
oi Dubli. iqhts.s €qutred by lhe aceunis eno Aud I Regllal.ns

{Fo. lo.ai 6ouncils on,y)
Trlsl tunds (rnciuding ciranrabler-The couocilmet ns.esponsibrl 6sasalruslee

aor any clte.as( areas LCe.rrJ ed bv !. autro rity .deq lare .c.n ois .x6led (:si 3n) .ilr* rsk r.ees on seF.rate shels f ieeoeCl

Datels) mlemal6udil undertak Nane oi person whoca(,6d outrhe internalaud

2 t l+y'zo
S gnat!.e of De.son whc
.arjeco!tthern!eoaLa!dit

}lAui D.(4i."{Acrn

..n tf rfz.t
,ls

'ilhe reqronse,s no d =nd.cron beoq 12i(e. !o adiress anyweainess in Dor:,oi
,deniJied (adil sep361e she€rs 

'r 
n@riedi

''Nole: if th€ response s rot slered pieaE slale rrhei lhe most fe.eft nte.nar audil lcrk E"s done n Iirs are, aod vhen il 3
n€npianned.or. it.owragp 6 not r€qui'ed lhe annlal nlenal audil r€p.n mus!apran nhynor iad! seDaEle shoers ilneeaeaj
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

L€Lok.No ( |W2,tsH cos,uc-i L
our responsibility fo. ensuring that there is a sound system of jnternal control, including arrangements for
the preparatjon oi theAccounting Statements. We confirm, to the best of our knowledge and betief, with
respect to the Accounting Stalements for the year ended 31 March 2020, that:

'Please provide explanations to the external auditor on a separate sheet for each No response and describe how the
aulhority willaddress the weakn€ss€s identified. These sheels musl be publlshed wilh the Annual Governance Slalement.

Signed by the Chairman and Clerk of the meeling wher€
approvalwas given:

CLerk

Other intormation required by the Tr.nsparency Codes (nol part ofAnnual Governance Slalement)
Authority web address

www'. le-wKno. - ?c - oCg- .-:\<

1 . We navs ,ut in pra@ acngemnts ior etecrive fnanciar
nansgemenr during lne year a.d io. the pr€paralion or
$6 accounling stalements.

qepated ns amunhnq stateaqts in a@dance
with the Aeounls and Audn Regulatians

2, We mainlarned an adequate system of i.rernalcontror
ncludng measures designed lo prevenland delecl lraLd
and cortuption and review€d its edactiv o nass.

Mde proper atanqements and a@epted espahsibilny
tar efeguatding the public noney and resou@s ln

3. We l@k a lreasonabre sleps lo assur€oulselves
lhat there are.o mane6 ol aduar or poleniial
non-complia@ wilh l s. r€Lnatuns and Proper
Practicss lhat could have a sign,ficant fnancial eiiecr
on the abiriry ol this authoriy io Mducr als

bushess or maoage iis frnances.

has anly dahe what n has the tegal pawet to do and has
@hptied with Ptapet Practices ln daing so.

4. We piovided properoppotunity during the y6arfor
the erercse o, electo.s'righls in acco.dance w(h lhe
requtrements o, the A@o!.rnts and aLrd( Reguar6ns.

duing the yeat gave .ll pe6ans fitetesled lhe oppanuh y lo
'nspecl and as" quesrons 6boul lh.s atlhat n, s accatnE

5,Wecar edouranassessmenrof rherisksf5cngrhis
aulhorty End look appropriate steF to mE.age those
risk3. inclding Ihe inrrodrction oi lnrema conrrols and/or
e{emal i.surane 6ver where requlred

constdered ahd docuho.ted the linanciat ahd athet isks it
laes anrl deaft with lhen praperly.

6. We mainlarn€d lhmughout rhe yea, an adequale and
enedve syslem ol interar aud( ol lhe accounling
.ecords 6nd conl@l sFlems.

ananged tot a coap.t ht p.t@n, inrtepndehl ol thc thancial
@iots and p@dutcs, to give an objectNe view on wh.ther
intenat conrots 6ael lhe needs d this natlet autho.a.

7. We Ioor( appopriabaction on all maftels raised
n repons lrom inlemaland exrernalaudil

esprnded ta hatle6 brcught ta its attention by thlenat and

L We consider€d whether a.V litioation. liabllilies or
commilmenis, evenls or vansacl ons occurng either
durng or a,1er the yeaFend, have a linancialimpact on
th6 aulhorilyand, where appropriat., h.!e included Ltem
in the a@olnting slatements.

disclosed every,thing it should have about its business aclivily
du/inq the year ln.ludlng avents laking pla@ anet he yat

9. (For loc6lcouncils oly) Ttusr tun& incloding
ch6 able h our Gpacjty as lhe .ole maEging
rrustee re disdarged d. amunrab iry
Esponsibirdies rorrhe tund{s)/asets. incrldins
fnancial reponing and, iI requiEd. indelendent
examinalDn or audll.

has n.t ,l ol its responsibikies wherc, as a body
coryod., 1 is a soE hanagjne ,rustea ol a bcrl
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I *. I* l ees neans lhat th6 authq,ty

N/A

This Annual Governance Statement was approved at a
meeting ol the authority on:

IITT HAY 
"{)}-O

and recordod as minule rererence:

\+<-ru' tot'



Section 2 - Accounting Statements 2019/20 for

LeirB|JO(. /A{1i3tt Cr).JNrc4L

E. Toialvalue of cash and
shon term inveshents 2<-,21 8 A,?,ci}

The sum of al cunent and deposil bark accorlrls. cash
hotdlngs an.l shantern investnents held as at 31 l\4arch -
To agtee with bank rcconciliation.

9. Total fxed assets plus
ong term nvestments \4,t1 >t \1.,<so

The value of al the propeny lhe authotity av/ns - it is made
up af allits fixed assets and lanq term investnents as at

O
the autstanding capital balance as at 31 t arch af all laans
frcm thtu| paiies (tnctu.ttng PWLA)

1'1. (For LocalCouncils Only) Dsclosure note
re Truslfunds (inc !din9 charitable)

The Caunctl. as a batly cotporare, acas as so/e tflrsiee rol
and is respansibte far managng lru$ rrirds ofassets.

rlq N A
N B The figures in the accounling statements abovo do
nat include any Ttust tansaclions.

I ce( fy thatforthe year ended 31 March 2020 the Acco!nting
Stalements in thrs AnnualGovernance and Accountabilily
Relurn have been prepared on either a recerpts and paymenls
or income and expend iure bass io low ng lhe guidance in
Governance and Accounlabilty for S maller Aulhor ties - a
Praclitioners'Gulde lo Proper Practices and presenl fairy
the linanca positlon oithrs autho.ity.

Signed by Respons b e FinancialOfiicer before being

I conflrm lhat iheseAccounting Stalements were
approved by this authority on this date:

l\-n^ HA'( 2ozo
as recorded in minule re{erence

ll<,'' tOl,
Signed by Chailman oflhe meeling where iheAccounting

Dale

lo,6cJ1 )4,a<.
2. (+) Precept or Rates and

{3, bor: \+,+ca
Totat anount of precept (ar fot lDBs rates and levies)
receved or receivable in the year. Exclude any qrants

3. (+) Tolalother rece pls

\),21'j 32,a4b
Tatalincone ar receipts as recatued in the cashbook less
rhe ot-(eat ot tdt-> tp -a...et,ad Ln.2t LC\de"n)

4. C)Staffcosts

5.55) 5$11
Tatal expendilure or paynents made lo and an hehalt
of allenplayees lnclude gross salaries and wages,
emptoyers N 1 contributians, employers pen sion
confibutions, gratunias and sevehnce payments

s. ( ) Loan interesrcapiial

d o
Total expenditure ar payments arcapitaland interest
macle cluring the year anthe autharity s banawings (if any)

(,,+39
6. (-)Al other payments

I),no8
Tatalexpendnure ot payrnents as rcco.ded in thecash-
book less statf casts ltne 4) and loan tntercst/capital

7. (=) Balances caffied

,+,.-a\B 5?,30?
Tolalbatances an.l eseNes atthe end afthe y-.ar tlust
equat(1+2+3)- (4+5+6)

31 Nrlarch
2A20
t

Please rcuncl alt figures ta nearest Ll Da hat leave any
baxes blank and report f0 or Njlbalances. All flgures nust
dqteP rc tndaa)hg lindn-Bt tPcatos.

Yearending
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31 
'\4arch2019
I

Totalbalances an{l reseNes atlhe besinning ofthe year
as recarde.t in the ftnancialrecards Vatue must agree t)
Box 7 af prevtaus yeat.

o



This authority is responsible for ensuring that its inancial management is adequale and effective and that
it has a sound system of intemal control. The authority prepares an Annsal Goveanance and Accountability
Retum in accordanco with Proper Pracllces which:

. summarises the accounting records forthe year ended 31 [,,larch 2020;and

. confirms and provides assurance on those matters that are relevanl to our duties and responsibilities
as external auditors.

Section 3 - Exlernal Auditor Report and Certificate 2019/20

ln respect of L€wtno. partuh councit

1 Respective responsibilities of the body snd the auditor

Our responsibiliv is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in
accordance with guidance issued by the National Audil Ofiice (NAO) on behalf of the Comptroller and
Auditor General (see note below), Our work do6s not constilute an audit caried oul in accordance with
Intemational Standards on Auditing (UK and lreland) and does not provide the same level of assurance
that such an auditwould do.

2 External auditor report 2019/20
ItreFr&.{h.*BF-p€ d /{.ounbbiriy Reum, in of opind se

bnq/ Fduh a .accodancewbb

la itue on a sepanr. *cd Equredl

NONE

lc06e[e o^ a sep},e $eal irequid)

3 External auditor certificate 2019i20

We certify/ d€==+€t.a€*it* that we have completed our review of Sections 1 and 2 of the Annual
Govemance and Accountability Retum, and discharged our responsjbilities under the Local Audit and
Accountabilih/ Acl20'14, for the year ended 31 March 2020.

:w.4...d*rq4*dd€.+.@

ExternalAuditor Name

&ef; moone

1311A12020
Exlemal Auditor Signature

'Nolei lhe NAO issued guidance appllcable h extemal aldlhls wo* on liriled assurance rovievl/s in Audiro. cuidanc€ Note AGN/02. T16
AGN is available lrorn lh€ llAO website (wuw.nao.org.uk)
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